
Stirling Council  Agenda Item No. 16 

Stirling Council Date of 
Meeting:  9 December 2021 

Not Exempt  

Deputations Procedure 

Purpose & Summary  
At its meeting on 24 June 2021, Council considered a petition which proposed the 
introduction of a deputations process to enable groups to address Council and committees.  
Council determined to delegate to the Chief Officer – Governance, in consultation with the 
Leader and Depute Leader of the Council, Leader and Depute Leader of the Opposition, and 
Councillors Davies, Bennison and Tollemache to consider the introduction of a procedure to 
enable deputations to be considered and to report back to a future meeting of Council.  This 
report advises Council of the considerations and proposes the introduction of the attached 
draft Deputations Procedure 

Recommendations  
That Council: 

1. approves the attached Deputations Procedure;

2. approves the inclusion of the attached Deputations Procedure in the Council’s
Scheme of Delegation;

3. delegates to the Chief Officer – Governance authority  to amend the Deputations
Procedure to take account of any change to meeting arrangements; and

4. applies a 12-month review period after which officers will report back to Council on
the functioning of the Deputations Procedure along with any proposed amendments.

Resource Implications  
Adoption of the proposed Deputations Procedure does not have any significant identified 
resource implications. 

Legal & Risk Implications  
There are no relevant legal or risk implications in agreeing the recommendations. 

Adoption of the proposed Deputations Procedure will improve public access to the Council 
and its committees by adding another avenue for direct public engagement. 



1. Background  
1.1. At its meeting on 24 June 2021, Council considered a petition which asked 

the Council to introduce, what the petitioner referred to as a ‘Deputations 
Policy’.  The petitioner attended Council by telephone link and spoke to his 
petition. 

1.2. In considering the petition, Council was advised that a deputation process 
typically provides the facility for a group to speak at a Council or committee 
meeting if they have a strong view on an outcome, which differs from that in a 
report before the meeting.  The deputation must be directly related to a 
published agenda item for consideration at a forthcoming committee or 
council meeting: this allows Councillors to hear at first hand the views of 
people who may be affected by a decision that Councillors are about to make. 

 

2. Considerations 
2.1. In preparing a draft Deputations Procedure, consideration was given by 

officers to the equivalent procedures operating in other local authorities in 
Scotland.  It was noted that some local authorities had in place deputations 
procedures, some had in place petitions procedures, and some had in place 
both deputation and petitions procedures. 

2.2. A Deputations Procedure, will provide an additional means of public access to 
that which is provided by the Petitions Process.  Adoption of a Deputations 
Procedure will provide for public engagement directly with Council or 
committee on items of business under consideration at the relevant meeting.  
The existing Petitions Process allows for any matter to be brought before 
Council or a committee subject to certain criteria being met (for example, in 
the case of a petition from citizens at least 40 signatures are required). 

2.3. The proposed Deputations Procedure supports wider access to Council and 
committee business by enabling groups to make a deputation on an item of 
business which is already scheduled to go to a committee or Council.  Where 
a group wishes to make a deputation, there is no need for further public 
support to be confirmed, and, subject to limitations set out in the Procedure 
(see paragraph 4.5, below), the group will be invited to address the Council or 
committee at the relevant meeting. 

2.4. In summary, the proposed Deputations Procedure sets out timescales for 
submission of a deputation request, designed to ensure that there is sufficient 
time to make operational arrangements; provides an outline of the process to 
be followed in making a deputation, in order that groups have advance 
knowledge of how the process will function at Council or committee; and 
provides a maximum time for any individual deputation and also a total time 
period at any meeting for the hearing of deputations, to ensure that there is 
sufficient time allocated to each while also ensuring appropriate time for other 
relevant business.   

  



2.5. Restrictions on the application of the Deputations Procedure are set out in 
paragraph 4.1 of the attached draft Procedure, and are designed to ensure 
that the Deputations Procedure is available in a wide range of circumstances 
where there may be public interest in making a deputation, but is not available 
where this would not be an appropriate avenue.  For example, in regulatory 
matters where there are established means for interested parties to state a 
position on matters before the Council or committee, the Deputations 
Procedure could not be used to provide a further means to engage. 

2.6. The draft Deputations Procedure was discussed at a session with Leader and 
Depute Leader of the Council, Leader and Depute Leader of the Opposition, 
and Councillors Davies, Bennison and Tollemache, and in response to the 
matters discussed at that session, the attached proposed Deputations 
Procedure includes provision for Council or committee members to ask 
questions of the deputation, provides improved guidance on the time by which 
a deputation request must be lodged, allows any community group or 
organisation to make a deputation, and generally extends the Procedure to 
include occasions when a group may wish to speak in support of a proposal 
made to Council or committee, or where a group considers that further 
information should be provided to Council or committee to inform decision-
making. 

2.7. It is proposed that a 12-month review period is applied within which officers 
can consider how the Deputations Procedure has been utilised, and whether 
there are amendments to the Procedure which should be considered based 
upon learning from that experience.  While a schedule of meetings for 2022-
23 is not available currently, it is considered that applying a 12-month period 
should allow for review of the use of the Procedure over a range of meetings. 

2.8. The draft Deputations Procedure as presented provides for deputations in the 
context of meetings being held using the Microsoft Teams system.  Should 
the means by which meetings of Council and committee change, the 
Deputations Procedure will require to be amended to reflect the relevant 
meeting arrangements.  The power to amend the Scheme of Delegation is 
reserved to Council (Scheme of Delegation, Appendix 1, paragraph 11.6).  
Council is asked to delegate authority to make amendment to the Deputation 
Procedure to take account of any change in the means by which meetings of 
Council and committee take place.  

 

3. Implications  

Equalities Impact 

3.1 The contents of this report were assessed under the Council’s Equality 
Impact Assessment process.  It was determined that an Equality Impact 
Assessment was not required as the proposals widen access and improve 
public engagement opportunities. 

Fairer Scotland Duty 

3.2 The contents of this report were considered in terms of the Fairer Scotland 
Duty and were determined not to be of strategic importance. 

Climate Change, Sustainability and Environmental Impact 

3.3 No direct impact on climate change, sustainability or the environment is 
identified in the proposal.   



Other Policy Implications 

3.4 Following consideration of the policy implications of this report no relevant 
issues have been identified. 

Consultations 

3.5 Group session with Councillors as determined by Council. 

4. Background Papers
4.1 EqIA Relevance Check. 

4.2 Report – Deputation Petition, Council, 24th June 2021. 

5. Appendices
5.1 Appendix 1 – draft Deputations Procedure. 
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