
Stirling Council  Agenda Item No. 7 

Stirling Council  Date of 
Meeting:  7 October 2021 

Not Exempt  

Annual Review of Governance Documents 

Purpose & Summary  
This report presents for approval revised Standing Orders and Scheme of Delegation. 

Recommendations  
The Council is asked to: 

1. adopt, with effect from 8 October 2021, the Standing Orders set out in Appendix 1 to
this report;

2. approve, with effect from 8 October 2021, the Scheme of Delegation set out in
Appendix 3 to this report; and

3. note that the Chief Officer - Governance will continue to carry out annual reviews of
the Standing Orders and Scheme of Delegation.

Resource Implications  
None. 

Legal & Risk Implications  
The power to amend the Scheme of Delegation and Standing Orders is a matter reserved to 
Council.  Governance documents require to be reviewed on a regular basis to ensure that 
decisions are taken in accordance with the approved decision-making structures and 
relevant legislation. 

1. Background
1.1 The Standing Orders and Scheme of Delegation were last updated in

September 2020 to reflect changes required due to the Covid-19 pandemic. 
The Scheme of Delegation must be reviewed at least annually (SoD – p5, 
para 9.1). 

1.2 The Chief Officer – Governance is the proper officer, in terms of the Local 
Government (Scotland) Act 1973, for carrying out the annual review of the 
Scheme of Delegation, and for reviewing the Council’s Standing Orders (SoD 
– Appendix 8, p58).



 

2. Considerations 
2.1 The main changes to the Standing Orders (SO) relate to: 

2.1.1 Written questions for Council to be submitted in writing to the Clerk by 
12 noon, four clear working days prior to the day of the meeting 
(SO30).  Currently, written questions are submitted three clear 
working days prior to the day of the meeting.  This change would 
provide additional time for officers to research and to ensure that full 
and appropriate responses are provided.  This requirement will also 
support the changes proposed at 2.1.2, which will give Members 
additional time to consider responses. 

2.1.2 Answers to the written questions for Council will be emailed to 
Members by 5pm on the day before the Council meeting (SO31).  
Currently answers to written questions are emailed to Members 1 hour 
prior to the start of the Council meeting.  This change will provide 
Members with additional time to consider the response received. 

2.1.3 The annual fees and charges will be included in the annual Council 
budget setting meeting (SO44).  Although this has happened in 
practice, there is currently no provision in the Standing Orders.  This 
amendment formalises the process and ensures that all budget 
matters are dealt with together unless there are legislative changes 
outside of this timetable which require immediate action.  

2.2 The revised Standing Orders are set out in Appendix 1 to this report with all 
main changes shown in track changes. 

2.3 The main changes to the Scheme of Delegation (SoD) relate to: 

2.3.1 Inclusion of annual fees and charges to be presented within the 
Council’s budget setting process (SoD – p8-9).  This is explained at 
2.1.3 above. 

2.3.2 Transfer of the Fisheries annual fees and charges from the remit of 
Planning and Regulation Panel to be considered as part of the 
Council’s annual fees and charges schedule.  This is explained at 
2.1.3 above.  This addresses an historic anomaly. 

2.3.3 Inclusion of a new power reserved to Council to approve, on the 
recommendation of the Civic Panel, the appointment of a Makar for a 
3 year period and agree to an honorarium to be paid for the duration 
of the appointment (SoD – Appendix 1, p9, para 16.3).  Due to an 
administrative oversight, this has not previously been included in the 
Scheme of Delegation.  This will allow Council to determine whether 
an appointment should be made and for a suitable honorarium to be 
paid. This is what happened in practice on the recent appointment of 
the Makar by Council on 4 March 2021.  

2.3.4 Amendment to the general delegation to decision-making committees 
in respect of applications for grants (SoD – Appendix 2, para 15, p12).  
This amendment reserves to the relevant decision making committee 
the power to agree to the Council applying for grant funding where the 
grant funding does not align with existing aims or policies of the 
Council, and ensures that appropriate committee approval of the 
proposal to access such grant funding is obtained in advance of any 
application being made.  This amendment will ensure that the relevant 



decision making committee determines applications for grant funding 
where the proposed delegation to the Chief Executive, set out at 
paragraph 2.3.7 below, is not applicable. 

2.3.5 Amendment of the Stirling and Clackmannanshire City Region Deal 
(CRD) Joint Committee membership to provide member organisation 
parity, with each Council and the University appointing three members 
(SoD – Appendix 3, pp21-22).  The change to the membership of the 
Joint Committee was agreed at the CRD meeting held on 7 
September 2021 and the change to the Council’s Scheme of 
Delegation reflects the decision made. 

2.3.6 Amendment to the decisions which can be taken by Committee on 
consideration of a petition to add an additional option for disposal. 
(SoD – Appendix 6b, pp43-44).  Currently, petitions can continue to 
roll on to future meetings, sometimes for more than a year because of 
the absence of an obvious disposal route for Committee.  This change 
will allow Committee to close petitions more easily where there are 
grounds to do so.   

2.3.7 Amendment giving the Chief Executive the power to apply for grants 
where the object of the grant aligns with the Council’s strategic 
objectives (SoD – Appendix 7, p51, CE39). Where there is a proposal 
to apply for a grant in excess of £1,500,000, the Chief Executive is 
required to consult with the relevant Convener, Vice Convener, 
Portfolio Holder and Opposition Spokesperson in advance of the 
application.  This change also specifically allows the Chief Executive 
to administer grant schemes that become available from time to time, 
such as has been seen during the response to the Covid pandemic 
where a range of grant schemes to support local businesses and 
similar were administered by the Council. At the current time, there is 
no clear delegation to the Chief Executive for this purpose but the 
activity is nonetheless undertaken by officers since there is no 
practical alternative.  

2.4 The Chief Officer - Governance is the statutory proper officer to make 
arrangements for the publication of amendments to the Scheme of Delegation 
which arise from decisions of Council or are made necessary by changes in 
legislation. 

2.4.1 The Scheme of Delegation has been amended at Appendix 1 – 
Powers Reserved to Council – to move the item headed Town & 
Country Planning (Scotland) Act 1997 from the Statutory Reservations 
section to the Non Statutory Reservations section.  This change was 
made in August 2021 and notified in the Weekly Information Bulletin 
on 25 August 2021.  This change was made necessary by a change in 
planning legislation which removed the statutory nature of this 
reservation to Council (SoD – Appendix 1, p7). 

2.4.2 The Scheme of Delegation will be amended at Appendix 1 – Powers 
Reserved to Council – to include within the Non Statutory 
Reservations section the reservation to Council of the power to 
authorise participation in refugee resettlement schemes.  This issue 
was considered at the special meeting of Council on 16 September 
2021, and it was determined that this power should be reserved to 
Council (SoD – Appendix 1, p9). 



2.5 The Chief Governance Officer will continue to carry out annual reviews of the 
Standing Orders and Scheme of Delegation. 

3. Implications

Equalities Impact

3.1 The contents of this report were assessed under the Council’s Equality
Impact Assessment process.  It was determined that an Equality Impact 
Assessment was not required as this is a procedural report. 

Fairer Scotland Duty 

3.2 The contents of this report were considered in terms of the Fairer Scotland 
Duty and were determined not to be of strategic importance. 

Climate Change, Sustainability and Environmental Impact 

3.3 None. 

Other Policy Implications 

3.4 None. 

Consultations 

3.5 All Members are being consulted by Chief Officer – Governance. 

4. Background Papers
4.1 EqIA Relevance Check. 

5. Appendices
5.1 Appendix 1 – Revised Standing Orders (tracked). 

5.2 Appendix 2 – Revised Standing Orders (clean). 

5.3 Appendix 3 – Revised Scheme of Delegation (tracked). 

5.4 Appendix 4 – Revised Scheme of Delegation (clean). 
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