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Meeting:  24 June 2021 

Not Exempt  

Deputation Petition  
 

Purpose & Summary  
A petition has been received asking Council to introduce a Deputation Policy.  This report 
provides information on the use of deputations in other local authorities to enable Members 
to determine how best to deal with the petition in terms of the options available to them in the 
Scheme of Delegation. 

 

Recommendations  
Stirling Council is asked to: 

1. note the information provided in the report; and  

2. discuss the merits of the petition and decide upon the appropriate disposal as per the 
Scheme of Delegation. (The relevant text from the Scheme of Delegation is set out at 
paragraph 2.5 in the body of the report.)  

 

Resource Implications  
A new procedure for deputations would require to be developed and the Council’s Standing 
Orders and Scheme of Delegation would require to be amended.  

The Chief Officer – Governance is required to carry out an annual review of the Scheme of 
Delegation and by extension the Standing Orders are reviewed.  Such a review is planned 
over the summer with a view to presenting any amendments to Council at its meeting on 7 
October 2021.  If a new procedure for deputations is to be developed then it is suggested 
that this be carried out in parallel.  

 

Legal & Risk Implications  
As indicated in the resources implications the introduction of a deputation procedure would 
require amendments to the Standing Orders and Scheme of Delegation.  

The risk of not introducing a procedure could be seen as a lack of democratic engagement 
by the Council.  

 

  



1. Background  
1.1. On 28 January 2021, a petition was lodged requesting that Council introduces 

a deputation policy.  The petition was deemed valid following consideration of 
the Process for Public Petitions, which provides that before a petition is 
submitted, petitioners must, in the first instance, have taken reasonable steps 
in attempting to resolve issues with the appropriate Council 
Officer/organisation.  By way of further background the petitioner contacted 
the Council on 20 November 2020 with an enquiry in relation to whether there 
was a deputation policy for public participation in committees and, if not, how 
he would go about seeking to establish such a process.  The enquiry was 
dealt with by the Democratic Team.  Initially the petition did not have the 
support of a community council but this was sought following the submission 
of the petition to Stirling Council and an official letter was received from St 
Ninians Community Council, dated 22 March 2021, confirming their support 
for the petition.  As of 25 March 2021 the petition had received the required 
number of valid signatories.  

1.2. Due to the level of business already on the agenda for the Council meeting on 
29 April and the fact that papers had already been issued for the pre-agenda 
meeting, coupled with the pressure of the Scottish Parliamentary election, the 
Clerk advised the petitioner that the matter would be considered at the June 
meeting of Council.  The Provost and the Depute Convener were made aware 
of the position. 

1.3. The petitioner seeks the following: 

1.3.1. The introduction of a deputation policy would offer a much more 
straight forward and accessible pathway for local democratic 
engagement.  A deputation is a request from an individual or a group 
of people who want to have the opportunity to speak on an item of a 
published agenda or on a new matter of community interest.   

1.3.2. From time to time, individuals or a group may wish to speak to a 
committee or Council meeting on an item of the agenda to raise 
issues they may be concerned about.  This allows the Councillors and 
officers to hear, at first hand, the views of people who may be affected 
by a decision the Councillors are about to take.   

1.3.3. Many local authorities in Scotland have already implemented a 
'deputation' policy, but at Stirling Council there is no general provision 
for deputations at public meetings.  

1.3.4. Deputations are an important part of community participation in the 
decision-making process, providing individuals or groups in the local 
community with an opportunity to present their opinions and raise their 
concerns at Council meetings.” 

 

  



2. Considerations 
Deputation process 

2.1 A deputation process typically provides the facility for a group or organisation 
to speak at a committee or council meeting if they have a strong view on an 
outcome, which differs from that recommended in a report.  The report must 
be a published agenda item for consideration at a forthcoming committee or 
council meeting.  This allows Councillors to hear at first hand the views of 
people who may be affected by a decision the Councillors are about to make. 
This is known as making a deputation. 

2.2 This process is distinct from the petitions process which provides an 
opportunity for individuals, community groups and organisations to get 
involved in what the Council does by raising issues of public concern to seek 
to give Councillors the opportunity to consider the need for change. 

2.3 To help to inform Councillors as to practice in other local authorities we have 
looked at the websites of a number of local authorities in Scotland and 
identified authorities which provide the facility for deputations.  The following 
table should not be regarded as exhaustive but illustrative since we did not 
carry out a detailed survey of all local authorities. 

 

Local 
Authority 

Deputations 
procedure in 
place 
(/×) 

Deputations can 
go to any council 
or committee 
(/×) 

Specific 
committee with 
remit 
(if applicable) 

Aberdeen    

Dundee    

East Ayrshire    

East Lothian    

Edinburgh    

Falkirk    

Glasgow    

Midlothian     

Perth & 
Kinross 

   

Scottish 
Borders 

 × Audit & Scrutiny 
Committee. 

West Lothian    

 

  



2.4 From this research we have concluded that the key aspects which underpin a 
deputation process are as follows: 

2.4.1 A deputation is a group of persons acting on behalf of a group or 
organisation to make representations to the Council or one of its 
committees.  Every application for a deputation must be from an office 
bearer of an organisation or group and they should be able to show 
that there is a public interest in the issue they are raising.   

2.4.2 The deputation request must be submitted by email or in writing, 
setting out the subject of the deputation and it must relate to an item of 
business on the published agenda for that meeting and relate to an 
issue within council/committee's powers or duties. 

2.4.3 There are a range of matters which are not deemed to be competent: 

 Deputations which relate to reports containing confidential 
information; 

 Deputations which relate to the annual budget; 

 Deputations which relate to a petition; 

 Deputations which relate to a planning or licensing application; 
and 

 Deputations which relate to matters that have alternative 
procedures for representation (which may include but are not 
restricted to, the council's proposed sale or let of a property which 
has been subject to a closing date, and the Council's proposed 
tendering of goods, services or works). 

Petitions – Options for Decision (Scheme of Delegation)  

2.5 The committee will discuss the merit of the petition and decide:- 

(a) To agree that the issues raised do not merit further action. 

(b) To refer the petition to the relevant Senior Manager/Chief Officer, in 
consultation with the Chair of the committee and the Convener, Vice 
Convener and Opposition Spokesperson of the relevant decision 
making committee, to consider the petition with or without specific 
direction as to action. 

(c) To refer consideration of the petition to another committee or Council. 

(d) To continue consideration of the petition at the next meeting of the 
committee, pending the submission of further information. 

2.6 If Council is minded to introduce a deputation process then they would have 
the option to decide to dispose of the petition by requesting that the Chief 
Officer –Governance (as per option b) takes all necessary action in relation to 
drafting a new procedure, in consultation with relevant members, with the 
direction to report back to Council at their October meeting.    

 

  



3. Implications  

Equalities Impact 

3.1 The contents of this report were assessed under the Council’s Equality 
Impact Assessment process.  It was determined that an Equality Impact 
Assessment was not required as this report does not contain 
recommendations for implementation of a new policy.  If this were necessary 
it would be more appropriately considered before any changes were 
implemented.  

Fairer Scotland Duty 

3.2 The contents of this report were considered in terms of the Fairer Scotland 
Duty and were determined not to be of strategic importance. 

Climate Change, Sustainability and Environmental Impact 

3.3 Not applicable  

Other Policy Implications 

3.4 Following consideration of the policy implications of this report no relevant 
issues have been identified”. 

Consultations 

3.5 Not applicable.  

 

4. Background Papers 
4.1 EqIA Relevance Check.  

 

5. Appendices 
5.1 Not applicable.  
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