
Stirling Council Agenda Item No. 9 

Stirling Council 
Date of 
Meeting:  3 October 2019 

Not Exempt 

Annual Review of Governance Documents 
 

Purpose & Summary 

This report presents for approval revised Standing Orders and Scheme of Delegation. 

Recommendations 

The Council is asked to: 

1. adopt with effect from 4 October 2019 the Standing Orders set out in Appendix 1 to 
this report; 

2. approve with effect from 4 October 2019 the Scheme of Delegation set out in 
Appendix 2 to this report; 

3. to give the Chief Officer - Governance delegated authority to update the Civic 
Handbook when required; 

4. note that the Chief Officer - Governance will continue to carry out annual reviews of 
the Standing Orders and Scheme of Delegation; and 

5. note that a revised Sub Scheme of Delegation is being prepared by the Chief 
Executive, and will be circulated to all members for information. 

Resource Implications 

None. 

Legal & Risk Implications and Mitigation 

Governance documents require to be reviewed on a regular basis to ensure that decisions 
are taken in accordance with the approved decision making structure and relevant 
legislation. 

 

 

 



1. Background 

1.1. The Standing Orders and Scheme of Delegation were last updated in March 2019 
under delegated authority to include the Stirling and Clackmannanshire City Region 
Deal Joint Committee. 

1.2. The Chief Officer - Governance carries out an annual review of the Standing 
Orders and Scheme of Delegation, in consultation with the Group Leaders, with any 
proposed changes and refinements brought forward to the Council for approval. 

1.3. The Chief Officer - Governance also has delegated authority to make any 
necessary changes to the Standing Orders, Scheme of Delegation, Financial 
Regulations, and other related Council documentation to reflect the revised senior 
management structure approved by Council on 27 June 2019.  A report on the 
Contract Standing Orders is included elsewhere on the Agenda. 

2. Considerations 

2.1. The main changes to Standing Orders (SO) relate to:- 

2.1.1. Inclusion of a list of contents.  This should assist Members and Officers to 
find particular SOs. 

2.1.2. Previous sections on Scheme of Delegation and Appointments of 
Committees removed from Standing Orders and transferred to the Scheme 
of Delegation.   

2.1.3. Order of Standing Orders changed to make them more user friendly e.g. 
quorums for Council, Committees and Panels now in the same section.   

2.1.4. SO20 – Refers to a Civic Panel – explanation set out in changes to the 
Scheme of Delegation.   

2.1.5. SO29 – Urgent business updated to make clear that urgent business may 
only be considered if the Provost rules that there are special reasons why it 
is a matter of urgency.  Unless there are exceptional circumstances, items 
of urgent business should be brought forward in the form of a written 
report. 

2.1.6. SO30 – Written Questions – deadline brought forward to three clear 
working days rather than two clear working days.  

2.1.7. SO39 – Deadline for notices of motion brought forward to seven clear 
working days rather than five clear working days.  This allows the 
opportunity for an informal check of motions submitted well before the 
deadline and, if necessary, for an amended motion to be resubmitted within 
a reasonable timescale. 

2.1.8. SO77 – Revocation of previous resolutions - Two thirds majority vote will 
be conducted on the basis of a show of hands.   

2.1.9. Inclusion of a list of definitions (page 20 – 21) at the end of the SOs.  
Members and Officers should find this information helpful. 

2.2. The revised Standing Orders are set out in Appendix 1 to this report with all main 
changes shown in red type. 

 



2.3. The main changes to the Scheme of Delegation relate to:- 

2.3.1. Inclusion of information on the Scheme of Delegation and Appointments of 
Committees etc. previously included in the Standing Orders. 

2.3.2. Adult Social Care Panel - Revised remit to refer to primary function to 
scrutinise the Council’s compliance with Directions issued to it by the IJB.  
Lead Solicitor – Communities & Young People has discussed the revisions 
with the Integration Joint Board (IJB).  

2.3.3. Provost’s Panel – changed to Civic Panel with revised remit.   

2.3.4. Deletion of the Childcare Panel and the Social Work Complaints Review 
Panel.  

2.3.5. Deletion of reference to Belle Richardson Dobbie Fund. 

2.3.6. Inclusion of CCTV in remit of Environment and Housing Committee. 

2.3.7. Inclusion of multi-agency Incident Response Team in remit of Public Safety 
Committee. 

2.3.8. Updated list of legislation under the statutory powers and duties of the 
Council section. 

2.3.9. Updated section on the Planning & Regulation Panel to reflect the changes 
to procedures for handling and determining planning applications approved 
by Council on 2 May 2019. 

2.3.10. Local Review Body – the following statement has been removed “A 
Member will not be permitted to sit on the LRB when the Application for 
Review relates to a planning application for a development that is in whole 
or in part located within the Ward of that Member”. 

2.3.11. Amendments to designations to reflect the revised management structure. 

2.4. The revised Scheme of Delegation is set out in Appendix 2 to this report with all 
changes from the March 2019 version shown tracked.  A copy of Appendices 1 and 
2 with tracked changes shown in colour will also be made available in the 
Members’ Lounge. 

2.5. Council is asked to delegate authority to the Chief Officer - Governance to amend 
and review the Civic Handbook to reflect the inclusion of a Civic Panel and any 
other changes as necessary. 

2.6. The Chief Officer - Governance will continue to carry out annual reviews of the 
Standing Orders and Scheme of Delegation. 

2.7. The Chief Executive is preparing a revised Sub Scheme of Delegation, based on 
the recent management structure which was approved at Council on 27 June 2019, 
which will be circulated to all members for information. 

3. Implications 

Equalities Impact 

3.1. The contents of this report were assessed under the Council’s Equality Impact 
Assessment process.  It was determined that an Equality Impact Assessment was 
not required as this is a procedural report. 

 



Fairer Scotland Duty 

3.2. The contents of this report were considered in terms of the Fairer Scotland Duty 
and were determined not to be of strategic importance.  

Sustainability and Environmental 

3.3. N/A. 

Other Policy Implications 

3.4. None. 

Consultations 

3.5. Consultation has taken place with all Elected Members. 

4. Background Papers 

4.1. EqIA Relevance Check. 

4.2. Annual Review of Governance Documents – Report to Council on 28 June 2018. 

4.3. Stirling Council Organisational Review – Structure – Report to Council, 27 June 
2019. 

5. Appendices 

5.1. Appendix 1 – Revised Standing Orders. 

5.2. Appendix 2 – Revised Scheme of Delegation. 

 

  



 

 

 

 

 

 

Author of Report:  

Joyce Allen 
Elections & Democratic Transformation 
Manager 

Michelle MacDonald 
Governance Officer 

Contact Details: 

01786 233095 
allenj@stirling.gov.uk 
 

01786 233097 
macdonaldm3@stirling.gov.uk 

Approved by: 

Julia McAfee  
Chief Officer - Governance 

Date: 

25 September 2019  

Details of Convener(s), Vice Convener(s), 
Portfolio Holder and Depute Portfolio Holders 
consulted on this report: 

All Conveners, Vice Conveners, Portfolio 
Holder and Depute Portfolio Holders have 
been consulted. 

 

Wards affected: All. 

Key Priorities: N/A. 

Key Priority Considerations: N/A. 

Stirling Plan Priority Outcomes: 
(Local Outcomes Improvement Plan) 

N/A. 

 

  



 


