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Not Exempt 

Proposed Changes to Children & Young People 
Committee Dates 

 

Purpose & Summary 

This report seeks approval of a number of proposed changes to the dates of the Children 
& Young People Committee and also requests that authority be delegated to the Chief 
Officer – Governance to make any additional changes, as appropriate, to the programme 
of meetings up to 2022 in regard to the Children & Young People Committee. 

The programme of meetings is agreed by full Council and therefore any proposed 
changes require to be approved by full Council. 

 

Recommendations 

Council is asked to:- 

1. approve the changes to the Children & Young People Committee dates as detailed 
at paragraph 2.4 of this report; and 

2. delegate authority to the Chief Officer – Governance, in consultation with the 
Convener and Vice-Convener of the Children & Young People Committee (and any 
other Conveners & Vice-Conveners whose committees might be impacted), to 
make additional changes to the programme of meetings up to 2022 in relation to 
the Children & Young People Committee as necessary. 

 

Resource Implications 

No resource implications or impact on greenhouse gas emissions. 

 

 

 

 

 



Legal & Risk Implications and Mitigation 

There are no risks associated with the proposal.  If the proposed changes to the 
programme of meetings were not approved then parts of the committee process (report 
submission dates and/or meeting dates) would fall within school holiday periods which 
would cause practical difficulties in terms of Education staff and school-based staff 
involved in the committee process.  

 

1. Background 

1.1. The current programme of meetings was agreed at the meeting of full Council on 1 
March 2018.  Any amendments to the programme of meetings therefore require to 
be approved by full Council. 

1.2. The standard committee process formally begins approximately 3-4 weeks before 
each committee meeting date, starting with the submission of initial reports for 
agenda-setting, with an agenda-setting meeting taking place usually 1 week after 
that initial submission date.  The final report submission deadline will usually fall 
around 1 week after the agenda-setting meeting, with the committee meeting 
usually taking place approximately 1.5 weeks after the final submission deadline. 

1.3. Following concerns raised by the Chief Education Officer and the Convener of the 
Children & Young People Committee regarding parts of the committee process 
relating to that committee falling within school holiday periods, it was agreed that 
Democratic Services would consider the best options for amending the programme 
of meetings to avoid this issue. 

1.4. This report puts forward proposals relating specifically to the next five cycles of 
meetings which run up to the summer recess 2019.  In addition to these specific 
changes detailed at paragraph 2.4 below, it is requested that authority be delegated 
to the Chief Officer – Governance, in consultation with the Convener and Vice-
Convener of the Children & Young People Committee, to make additional changes 
to the programme of meetings as required, up to 2022.  

 

2. Considerations 

2.1. Concerns have been raised by the Chief Education Officer and the Convener of the 
Children & Young People Committee that parts of the committee process relating to 
the Children & Young People Committee fall within school holiday periods, which 
will cause practical difficulties in relation to Education staff and school-based staff 
who are involved in the committee process. 

2.2. Following consideration of the problems raised by the current committee dates and 
the best options for a possible straight-swap of the Children & Young People 
Committee with another meeting (taking place in a different week within the 
committee cycle), it is noted that there is no week within the 8 week committee 
cycle which would not eventually fall within a school holiday period over the course 
of the year (either the committee meeting itself, a report submission date or part of 
the agenda-setting process). 



2.3. It is therefore recommended that over the next five cycles of committee meetings, 
the majority of Children & Young People Committee meetings are moved from 
week 1 to week 7 of the committee cycle, which is currently a free week, with one 
meeting remaining in week 1 for practical reasons.   

2.4. The proposals relating to the Children & Young People Committee for the next five 
cycles of meetings (2018/19) are as follows:- 

 Cycle 1 – change committee date to week 7, with committee meeting taking 
place on Thursday 27 September 2018. 

 Cycle 2 – change committee date to week 7, with committee meeting taking 
place on Tuesday 27 November 2018. 

 Cycle 3 – keep committee date in week 1, with committee meeting taking 
place on Thursday 10 January 2019 as currently scheduled. 

 Cycle 4 – change committee date to week 7, with committee meeting taking 
place on Thursday 25 April 2019. 

 Cycle 5 – change committee date to week 7, with committee meeting taking 
place on Thursday 20 June 2019. 

2.5. If approved, the above proposed changes would resolve all of the concerns raised 
regarding the committee process falling within school holiday periods over the next 
five committee cycles. 

2.6. An updated version of the programme of meetings showing the proposed changes 
is attached as Appendix 1 to this report. 

2.7. Key points to highlight regarding the above proposals are as follows:- 

2.7.1 While there is no current issue with any part of the committee process 
falling within a holiday period for cycle 2, if the meeting was not moved to 
week 7 within this cycle then there would be only a two week period 
between the new proposed cycle 1 committee date (27 September) and the 
current cycle 2 committee date (11 October).  The committee meeting will 
also need to take place on the Tuesday (27 November) in week 7 rather 
than the Thursday (29 November) as this is a staff development day within 
schools. 

2.7.2 It is proposed that the committee meeting remain at week 1 within cycle 3 
as currently scheduled, as the full committee process up to and including 
final submission of reports takes place before the school Christmas holiday 
period with the committee meeting taking place after the holiday period.  If 
this committee meeting date were to be moved to week 7 within this cycle, 
the final report submission date for this meeting would fall within a school 
holiday week (11 to 15 February 2019). 

2.7.3 For cycle 4, the agenda-setting process would fall within a school holiday 
period regardless of whether the committee meeting remains in week 1 or 
is moved to week 7.  It is therefore proposed that the meeting be moved to 
week 7 within cycle 4, but that the agenda-setting process take place two 
weeks earlier than usual, to take place before the Spring holiday period. 

 
 
 
 
 
 



2.8. It should be noted that week 7 is a free week built into each committee cycle to 
allow time for reports to be referred from any of the decision-making committees to 
full Council (which always takes place in week 8 of each cycle) if needed.  As a 
consequence of the proposals to move most meetings of the Children & Young 
People Committee to week 7, it would not be possible to refer any items of 
business from this committee on to the scheduled meeting of full Council within that 
committee cycle. 

2.9. It is acknowledged that the issue of the committee process falling within school 
holiday periods will continue for the full term of the programme of meetings, which 
runs up to early 2022. 

2.10. It is therefore requested that authority be delegated to the Chief Officer – 
Governance to make any further changes to the programme of meetings as felt 
necessary, in consultation with the Convener and Vice-Convener of the Children & 
Young People Committee, as well as the Conveners and Vice-Conveners of any 
other committees that may be directly affected by any proposed changes to the 
remainder of the programme of meetings. 

 

3. Implications 

Equalities Impact 

3.1. The contents of this report were assessed under the Council’s Equality Impact 
Assessment process.  It was determined that an Equality Impact Assessment was 
not required as this is a procedural report requesting a number of changes to the 
programme of Council/Committee meetings. 

Fairer Scotland Duty 

3.2. The contents of this report were considered in terms of the Fairer Scotland Duty 
and were determined not to be of strategic importance as this is a procedural report 
requesting a number of changes to the programme of Council/Committee meetings.

Sustainability and Environmental 

3.3. This is procedural report requesting a number of changes to the programme of 
Council/Committee meetings and has no implications in terms of sustainability or 
environment.  

Other Policy Implications 

3.4. None. 

Consultations 

3.5. Consultation on the proposed changes to the programme of meetings has taken 
place with the Chief Education Officer, Chief Social Work Officer and Service 
Managers from both Services (being the two main Services which feed into the 
Children & Young People Committee). 

3.6. The Convener & Vice-Convener of the Children & Young People Committee have 
also been consulted on these proposals. 

 



4. Background Papers 

4.1. Programme of Meetings – agreed at meeting of Stirling Council, 15 March 2018. 

 

5. Appendices 

5.1. Appendix 1 – Amended version of programme of meetings, showing proposed 
changes to Children & Young People Committee dates for the next 5 cycles. 
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