
Stirling Council Agenda Item No.10 

Stirling Council 
Date of 
Meeting:  28 June 2018 

Not Exempt 

Annual Review of Governance Documents 
 

Purpose & Summary 

This report presents for approval revised Standing Orders and Scheme of Delegation. 

 

Recommendations 

The Council is asked to: 

1. adopt with effect from 29 June 2018 the Standing Orders set out in Appendix 1 to 
this report; 

2. approve with effect from 29 June 2018 the Scheme of Delegation set out in 
Appendix 2 to this report; 

3. note that the Chief Governance Officer will continue to carry out annual reviews of 
the Standing Orders and Scheme of Delegation; 

4. note that the Financial Regulations and Contract Standing Orders have been 
updated under delegated authority to reflect the revised management structure and 
have been circulated to members for information; 

5. note that officers will bring forward a report proposing further changes to the 
Financial Regulations and Contract Standing Orders to the October meeting of 
Council; 

6. agree that any decision taken by Council in respect of this report is subject to any 
decisions taken by Council in respect of Item 17 on the agenda, and the proposal to 
establish a Stirling & Clackmannanshire City Region Deal Joint Committee; and 

7. note that a revised Sub Scheme of Delegation is being prepared by the Chief 
Executive, and will be circulated to all members for information. 

 

Resource Implications 

None. 

 

 



Legal & Risk Implications and Mitigation 

Governance documents require to be reviewed on a regular basis to ensure that decisions 
are taken in accordance with the approved decision making structure and relevant 
legislation. 

 

1. Background 

1.1. The Standing Orders and Scheme of Delegation were last updated in March 2018 
under delegated authority to effect the revised decision making structure approved 
by the Council on 7 December 2017. 

1.2. The Chief Governance Officer carries out an annual review of the Standing Orders 
and Scheme of Delegation, in consultation with the Group Leaders, with any 
proposed changes and refinements brought forward to the Council for approval. 

1.3. The Chief Governance Officer also has delegated authority to make any necessary 
changes to the Standing Orders, Scheme of Delegation, Financial Regulations, 
Contract Standing Orders and other related Council documentation to reflect the 
revised senior management structure approved by Council on 3 May 2018. 

 

2. Considerations 

2.1. The main changes to Standing Orders relate to:- 

2.1.1. A revised process for notices of motion (SO 16 to 25).  Notices of motion 
should be delivered to the Clerk at least ten clear working days before the 
meeting.  At present the deadline is five clear working days.  If following 
feedback from senior officers it is likely that a notice of motion may be ruled 
incompetent, the member may submit a revised version within five working 
days of the meeting. 

2.1.2. Clarification that during Question Time members can ask a question in 
relation to any minutes which are on the Council agenda for approval at 
that meeting, as well as those included in the volume of minutes. 

2.1.3. Clarification of when procedural motions can be moved (SO74). 

2.1.4. The introduction of Rolling Action Logs (SO104) for each of the Decision 
Making Committees, the Audit Committee and the Adult Social Care Panel 
detailing actions arising or pending from each of the previous meetings.  
The Public Safety Committee has found it useful to have action logs for 
Police and Fire items of business. 

2.1.5. Revisions to SO116 (j) relating to the Planning and Regulation Panel as a 
result of revised procedures for dealing with planning applications approved 
by Council on 3 May 2018. 

2.1.6. The inclusion of the Depute Convener in the membership of the Provost’s 
Panel in SO 116 (k) to correct a typographical error in previous versions of 
the Standing Orders. 



2.1.7. Introduction of Guidance on the Establishment and Operation of Short Life 
Working Groups (Appendix 3 within Appendix 1).  Such cross party Groups 
can be established by Council or Decision Making Committees to develop 
new policies/revise existing policy areas within the remit of the decision 
making body.  Short Life Working Groups will be expected to report back 
within three cycles of meetings. 

2.1.8. Introduction of Guidance on the Establishment and Operation of Ad-hoc 
Scrutiny Panels (Appendix 4 within Appendix 1).  Such cross party Panels 
can be established by Council to investigate a council wide matter or the 
Decision Making Committees or Audit Committee in relation to a matter 
within the particular Committee’s remit. 

2.1.9. Amendments to designations to reflect the revised management structure. 

2.2. The revised Standing Orders are set out in Appendix 1 to this report with all 
changes from the version approved by the Council on 15 March 2018 shown 
tracked. 

2.3. The main changes to the Scheme of Delegation relate to:- 

2.3.1. Clarification that Decision Making Committees are empowered to develop 
and approve policies in line with the Council’s key priorities, the Stirling 
Plan and the Five Year Business Plan, subject to new policies of major 
significance with Council wide application being referred to Council with or 
without recommendations. 

2.3.2. Inclusion of provisions relating to the establishment of Short Life Working 
Groups and Ad-hoc Scrutiny Panels (pages 12 and 21 in Appendix 2). 

2.3.3. Extension of the remit of the Appointments Panel to deal with the 
appointment of the Chief Executive, Depute Chief Executive, Senior 
Managers and Chief Officers. 

2.3.4. Inclusion of Community Justice and Criminal Justice (so far as it relates to 
adults) and combating violence against women in the remit of the 
Community Planning & Regeneration Committee. 

2.3.5. Inclusion of the scrutiny of approaches to combat violence against women 
in the remit of the Public Safety Committee. 

2.3.6. Updated list of legislation under the statutory powers and duties of the 
Council (page 36 in Appendix 2). 

2.3.7. Updated statutory appointments of officers to reflect new legislation (page 
39 in Appendix 2). 

2.3.8. Amendments to designations to reflect the revised management structure. 

2.4. The revised Scheme of Delegation is set out in Appendix 2 to this report with all 
changes from the version approved by the Council on 1 March 2018 shown 
tracked.  A copy of Appendices 1 and 2 with tracked changes shown in colour will 
also be made available in the Members’ Lounge. 

2.5. The Chief Governance Officer will continue to carry out annual reviews of the 
Standing Orders and Scheme of Delegation. 

 

 

 



2.6. The Financial Regulations and Contract Standing Orders have been updated under 
delegated authority to reflect the revised management structure and have been 
circulated to members for information.  Officers will undertake a further review of 
the documents over the recess to ensure that they are fully aligned with other 
governance documents and take account of recent changes in legislation and 
accounting systems.  A report outlining further changes to the Financial 
Regulations and Contract Standing Orders will be brought forward to the October 
meeting of Council. 

2.7. The Chief Executive is preparing a revised Sub Scheme of Delegation which will be 
circulated to all members for information. 

2.8. Given on going matters in connection with the City Region Deal, which is the 
subject of a separate report on this agenda, Council is also asked to agree that any 
decisions taken by Council in respect of this report are subject to any decisions 
taken by Council in respect of that item on the agenda, and the proposal to 
establish a Stirling & Clackmannanshire City Region Deal Joint Committee. 

 

3. Implications 

Equalities Impact 

3.1. The contents of this report were assessed under the Council’s Equality Impact 
Assessment process.  It was determined that an Equality Impact Assessment was 
not required as this is a procedural report. 

Fairer Scotland Duty 

3.2. The contents of this report were considered in terms of the Fairer Scotland Duty 
and were determined not to be of strategic importance.  

Sustainability and Environmental 

3.3. N/A. 

Other Policy Implications 

3.4. None. 

Consultations 

3.5. Consultation has taken place with all elected members. 

 

4. Background Papers 

4.1. EqIA Relevance Check. 

4.2. Revised Standing Orders and Scheme of Delegation – Report to Council on  
15 March 2018. 

 

 

 



5. Appendices 

5.1. Appendix 1 – Revised Standing Orders. 

5.2. Appendix 2 – Revised Scheme of Delegation. 

 

 
 
 

Author of Report: Joyce Allen 

Elections & Democratic Transformation 
Manager 

Contact Details: 01786 233095 

allenj@stirling.gov.uk 

Approved by: Iain Strachan, 

Chief Governance Officer 

Date:31 May 2018 

Signature:  

Details of Convener(s), Vice Convener(s), 
Portfolio Holder and Depute Portfolio Holders 
consulted on this report: 

All Conveners, Vice Conveners, Portfolio 
Holder and Depute Portfolio Holders have 
been consulted. 

  

 
 

Wards affected: All. 

Key Priorities: N/A. 

Key Priority Considerations: N/A. 

Stirling Plan Priority Outcomes: 
(Local Outcomes Improvement Plan) 

N/A. 

  
 
  



 


